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MINUTES OF MEETING 

HUME HOUSE BODY CORPORATE 83149 

MANAGEMENT COMMITTEE MEETING 

Conducted via Zoom on 

Friday 26 January 2024 at 12:00 noon 

www.ypm.co.nz, select �member login�  Username: bc83149 Password: bw847y 

 

1.0 Meeting Formalities 

 

1.1 Present 

Saya Hashimoto (Chair) 

Ben Pearson 

Linley Caudwell 

Brendan Ralph 

 

 Jan Viljoen - YPM 

  

 Apologies 

None 

 

1.2 Quorum 

 A quorum of 3 was present and the meeting proceeded. 

 

1.3  Conflict of Interest 

None declared. 

 

2.0 Previous minutes 

 

Moved: By ordinary resolution that the Minutes of the BCMC Meeting of 13 October 2023 be 

accepted as a true version of proceedings. 

Linley/Ben/carried  

 

Matters arising not covered elsewhere: 

None. 

 

3.0 Facilities Management Report 

 

Jan spoke to the report and the following was discussed: 

 

· Level 4 Fire Door Replacement � the Chair has approved the cheaper of the two 

quotes. 

· Annex Roof Tile Replacement � the committee decided to put the matter on hold. 

· CCTV Upgrade � The meeting approved the quote from Prosecure. 

 

YPM is to action all of the above. 

Action: Louise (YPM) 

Health & Safety 

No incidents, accidents or near misses occurred during the reporting period. 

 

 

 

 

 

 

 

    

Level 16, 49 Boulcott Street,  

PO Box 12 123, Thorndon, Well ington 

Ph. 04 473 7330         Fax: 04 473 7331        www.ypm.co.nz 
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4.0 Financial Report 

 

4.1 Financial Accounts  

 

Jan spoke to the financial accounts for the period ended 31 December 2023. One of the main 

variances was Water Rates. Jan (YPM) informed that he sees inconsistencies on this at many 

buildings however the committee suggested monitoring the water readings. YPM was asked 

to provide the committee with information regarding the location and access to the meter. 

Action: Louise (YPM) 

 

Moved: By ordinary resolution that the financial reports for the year ended 31 December 

2023 be approved. 

Brendan/Ben/carried 

5.0        Administrative issues 

 

23 Apr�24 BCMC Tues 12:00 

09 Aug�24 BCMC Fri 12:00 

 

6.0          General Business 

 

Storage Areas and Fire Protection 

The project manager emailed earlier in the week enquiring about the possible inclusion of 

this in the project. The Chair informed that legal advice confirmed that storing items in these 

areas create a H&S risk in the event of fire or an earthquake. The advice also mentioned that 

the Body Corporate, after notice to occupants, may arrange for the removal and storage of 

items at the owner�s cost.  

 

This matter will be revisited once the project is underway. 

 

Project Update 

The Chair informed that she is awaiting the detailed design and updated cost estimates for it. 

The architects have arranged to have a test window removal and installation done to get a 

better understanding of the process/methodology involved. This will then inform the 

detailed design. The test work is currently underway.  She also mentioned that the project 

duration is likely to be around 10 months if all goes according to plan. 

 

In terms of timeframes, once the detailed design has been finalised, it would take around 30 

days for the costings and quotes which will probably take until the end of May. The current 

test work will also give a better understanding of the project duration. 

 

Other issues requiring further investigation include finding storage solutions for materials 

and construction items, how to deal with lease conditions impacting tenants based on the 

Residential Tenancy Act and the impact on the operations of Meetings on the Terrace (MOT). 

Jan (YPM) is to provide the Chair with the contact details of the owner of MOT to further 

discuss this. Any compensation to tenants will however be for individual landlords to 

negotiate with their tenants. 

Action: Jan (YPM)/Chair 

 

The meeting next discussed the information pack for owners to assist them with loan 

application where required. Although the Chair currently has some of the detail, she still 

awaits the detailed design, updated timeline and final cost information. The meeting also 

discussed the merits of providing currently available information at an early date or delaying 

distribution till everything is available. One suggestion was that owners could approach 

mortgage brokers with available information with the final cost information to follow. The 

Chair undertook to draft an email to all owners updating them on progress and when they 

could expect the promised information pack.  

Action: Chair 
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Once there is greater clarity regarding the timeline and project commencement date, YPM 

will be informed to reissue the special levy invoices with a new due date. 

Action: Chair 

 

There being no further business, the meeting closed at 12:56pm. 

 

 

 

 

 

Signed �������������  Date ����������� 

                  Chairperson 
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