
 

 

 

 

 

 

 

 

 

 

 

 

 

HUME HOUSE 

Body Corporate 83149 

 

 

Notice of the 

2025 EXTRAORDINARY GENERAL MEETING 
 

 

 

 

 

To be held at  

YPM Offices, Level 9, 186 Willis Street, Wellington 

and via Zoom Conference 

 

 

Date: 

Monday, 4 August 2025 at 12:00pm 

 
 
 

 

Website: www.ypm.co.nz, select “Member Login”   Username: bc83149   Password: 8o745tfdb 
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2025 EXTRAORDINARY GENERAL MEETING OF 

HUME HOUSE BODY CORPORATE 83149 
 

 

Please find enclosed: 

Ø Notice & Agenda 

Ø Proxy Form 

Ø Postal Voting Form 

Ø Refurbishment Cashflow 

Ø Background Paper 

Ø Final Contract Document 

 

Attached to this Notice of Meeting is a Proxy Form that should be completed if: 
 

Ø You are the legal representative of an owner, or 

Ø You are unable to attend the meeting and wish to appoint a proxy.  

 

As owners, you are strongly urged to attend or submit your proxy in order to ensure a 

quorum is attained and the meeting can proceed. 

 

Please see the signing instructions contained in the Proxy and Postal Voting Forms. 

 

In the meantime, should you have any questions regarding the body corporate please do 

not hesitate to contact me. 

 

We look forward to seeing you.  

 

 

Yours sincerely 

 
Dricky Croucamp 

Your Property Matters Ltd 

Body Corporate Manager 

 

28 July 2025 
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2025 EXTRAORDINARY GENERAL MEETING OF 

HUME HOUSE BODY CORPORATE 83149 
 

 

AGENDA: 

 

1.0 Meeting Formalities 

 

1.1 Present 

1.2 Apologies 

1.3 Proxies 

1.4 Postal Votes 

1.5 Quorum 

 

 

2.0 General Business 

 

2.1 Refurbishment Project 

 

Ordinary Resolution: To accept the offer from HighRise Maintenance Limited to complete the 

works to the Hume House facade and windows for the sum of $348,101 .19 including GST. 

 

Ordinary Resolution: To approve the allowance of a "General Provisional Cost Sum" for 

$13,800, including GST to be expended only on the approval of the body Corporate 

Committee. Such approval is to be sought by email from the Committee members as 

required. 

 

Ordinary Resolution: To approve the provisional sum of $19,550.00, including GST, from 

maintenance funds, for the replacement of broken and cracked glass during the 

refurbishment process. This work is to be undertaken by the approved Hume House glaziers, 

C & D Glass of Wellington, or other such approved party as may be required. All expenditure 

to be approved by the Body Corporate Committee. 

 

Ordinary Resolution: To note the projected cash flow expenditure required to complete the 

works and approve the setting aside of the funds as recommended by the Refurbishment 

Sub-Committee to the Body Corporate Committee. 
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Notes: 
1. Please note that Unit Owners may not vote unless all body corporate levies and other amounts that 

are from time to time payable to the body corporate in respect of the Unit have been paid. 

2. Voting procedures: 

  

Section 97: Counting of votes for ordinary resolution subject to request for poll 

·  (1) This section applies if a motion is to be decided by ordinary resolution, subject to a request for a 

poll, at a general meeting of a body corporate. 

(2) One vote only may be exercised for each principal unit. 

(3) A subsidiary body corporate representative has 1 vote for the principal unit that was subdivided to 

create the subsidiary unit title development. 

(4) For a body corporate meeting to pass an ordinary resolution, a majority in number of the eligible 

voters who vote on the resolution must vote in favour of the resolution. 

(5) An eligible voter whose interest in his or her unit is subject to a registered mortgage must, if 

required by that mortgage, obtain the consent of the mortgagee before exercising a vote. 

(6) An ordinary resolution passed under this section is subject to a request for a poll under section 99 

and the motion being confirmed by that poll. 

Section 98: Counting of votes for special resolution subject to request for poll 

· (1) This section applies if a motion is to be decided by special resolution, subject to a request for a 

poll, at a general meeting of a body corporate. 

(2) One vote only may be exercised for each principal unit. 

(3) A subsidiary body corporate representative has 1 vote for the principal unit that was subdivided to 

create the subsidiary unit title development. 

(4) For a special resolution to pass, 75% of the eligible voters who vote on the resolution must vote in 

favour of the resolution. 

(5) An eligible voter whose interest in his or her unit is subject to a registered mortgage must, if 

required by that mortgage, obtain the consent of the mortgagee before exercising a vote. 

(6) A special resolution passed under this section is subject to a request for a poll under section 99 

and the motion being confirmed by that poll. 

Section 99: Request for poll 

· (1) A poll may be requested by any eligible voter or their proxy who votes on a motion passed by 

ordinary resolution under section 97 or by special resolution under section 98. 

(2) The eligible voter or their proxy must request the poll in person at the meeting or by audio link, 

audiovisual link, or other remote access facility.  

Section 100: Counting of votes if poll requested 

· (1) This section applies if— 

o (a) a motion is passed by ordinary resolution or special resolution; and 

o (b) a poll is properly requested. 

(2) One vote only may be exercised for each principal unit and only those who voted on the motion 

under section 97 or 98 are entitled to vote. 

(3) For the motion to pass by ordinary resolution where a poll is requested, a majority of the 

ownership interest represented by those voting must vote in favour of the motion. 

(4) For the motion to pass by special resolution where a poll is requested, 75% of the ownership 

interest represented by those voting must vote in favour of the motion. 

(5) The result of any poll is the resolution of the general meeting. 

 
3. Procedure if no quorum present: 

Regulation 13:  Quorum  

· (1) A general meeting of a body corporate may proceed without a quorum if the persons who have 

cast postal votes together with those present are entitled to exercise the voting power in respect of 

not less than 25% of the principal units in the unit title development. 

(2) If a quorum is not reached at a general meeting of a body corporate, and subclause (1) does not 

apply, the following procedure applies: 

o (a) the meeting must be adjourned until the same day 1 week later; and 
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o (b) the reconvened meeting must be held at the same time and place, unless the chairperson 

has notified all unit owners of a change to the time or place (or both) at least 3 days before 

the reconvened meeting is due to take place; and 

o (c) the reconvened meeting must proceed, whether a quorum exists or not. 

 
4. Ownership and Utility Interests 

Section 38: Ownership interest 

 (3) The ownership interest is used to determine a range of matters, including, but not limited to,— 

o (a) the beneficial interest of the owner of the principal unit in the common property: 

o (b) the share of the owner of the principal unit in the value of any buildings, fixtures, and 

other improvements in relation to leasehold land: 

o (c) the voting rights of the owner of the principal unit when a poll is requested under section 

99: 

o (d) the share of the owner of the principal unit in the underlying fee simple in the land on the 

cancellation of the unit plan: 

o (e) the extent of the obligation of the owner of the principal unit in respect of contributions 

levied by the body corporate under section 121 in respect of any capital improvement fund: 

o (f) the rights of the owner of the principal unit in relation to a distribution of any surplus 

money of a capital improvement fund under section 131: 

o (g) the extent of the obligation of the owner of the principal unit for payment of ground 

rental under section 87: 

o (h) the extent of the liability of the owner of the principal unit for damages and costs under 

section 142. 

Section 39: Utility interest (other than for future development units) 

(3) The utility interest is used to determine a range of matters including, but not limited to,— 

o (a) the extent of the obligation of the owner of the principal unit in respect of contributions 

levied by the body corporate under section 121 in respect of the long-term maintenance 

fund, the optional contingency fund, and the operating account: 

o (b) the rights of the owner of the principal unit in relation to a distribution of any surplus 

money in the long-term maintenance fund, the optional contingency fund, or the operating 

account, or personal property of the body corporate under section 131. 
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Proxy Appointment Form 
As per Section 102(3), Unit Titles Act 2010 

 

To: Marlene Tvrdeic (marlene@ypm.co.nz) 

 
 

Unit plan:  DP 83149 

Body Corporate Number:  83149 (Hume House) 

 

Proxy appointment 

 

We/I*, _________________________________________[full name, address], being the 

owner/owners* of _______________[principal unit] and therefore an eligible voter within 

the meaning of section 96(1) of the Unit Titles Act 2010, appoint 

__________________________ [full name] as my/our*proxy for the purposes of the general 

meeting of the body corporate to be held on 4 August 2025. 

*Select one. 

 

If the general meeting is adjourned and reconvened, this proxy appointment is valid for the 

purposes of the reconvened meeting. 

 

Motions 
Motion Type of resolution Direction On Resolution 

That the offer from HighRise Maintenance Limited 

to complete the works to the Hume House facade 

and windows for the sum of $348,101.19, including 

GST, is accepted. 

Ordinary   

That the allowance of a "General Provisional Cost  

Sum" for the sum $13,800, including GST, be 

approved, to be expended only on the approval of 

the body Corporate Committee. Such approval is to 

be sought by email from the Committee members 

as required. 

Ordinary  

That the provisional sum of $19,550.00, including 

GST, from maintenance funds, be approved.  

Ordinary  

That the projected cash flow expenditure required 

to complete the works be noted and approve the 

setting aside of the funds as recommended by the 

Refurbishment Sub-Committee to the Body 

Corporate Committee. 

Ordinary  

 

 

Date: ____ / ______ / ______ 

 

Signature of eligible voter:        
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Notes 

1. This proxy appointment expires at the end of the general meeting referred to in the form or, if that 

meeting is adjourned, the end of the reconvened meeting. 

 

2. The full text of motions is contained in the notice of general meeting, a copy of which should be 

provided to the proxy. 

 

3. Your proxy may not vote unless all body corporate levies, and other amounts that are owing in respect 

of your unit, have been paid. 

 

4. If the unit owner is a body corporate or an unincorporated body, the representative (recorded in the 

register of unit owners) of the unit owner must sign the form. 

 

5. If the unit is owned by more than 1 person, every owner must sign the form. 

 

6. If the unit is owned by more than 1 person, one of the unit owners may be appointed as proxy. 

 

7.  The chairperson of the meeting is not required to ensure that your proxy follows any direction on 

resolution set out in the form. 

 

8.  When entering a direction on resolution, you can use the statements such as (for example): 

· I am for (which means you support) 

· I am against (which means you do not support) 

· I abstain (which means you decline to vote either for or against the motion) 

 

9.  It is recommended that you provide the instructions in this form to your proxy before delivering it to 

the body corporate in the manner required. 
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Postal Voting Form 
As per Section 103, Unit Titles Act 2010 

 

To:     Marlene Tvrdeic (marlene@ypm.co.nz) 

 

Unit plan:    DP 83149 

Body Corporate Number:  83149 (Hume House) 

 

Instructions 

You are entitled to vote at the body corporate meeting to be held on Monday 4 August 2025 

by casting a postal vote. The motions to be decided at the meeting are summarised in the 

table below and more particularly set out in the notice of meeting. If you intend to cast a 

postal vote, you must indicate your vote in the final column of the table and return the form 

to Your Property Matters Limited so that it is received by Friday 1 August 2025. 

 

Postal vote 

We/I*,_____________________________________________________________________

______________________________________________________[full name, address], 

being the owner/owners* of ________________[unit number] and therefore an eligible 

voter within the meaning of section 96(1) of the Unit Titles Act 2010, intend to cast the 

following postal vote(s) at the meeting of the body corporate to be held on Monday 4 

August 2025 at the YPM Offices, Level 9, 186 Willis Street, Wellington and via Zoom 

Conference. 

*Select one. 

Motions 

Motion Type of 

resolution 

Instructions on voting 

procedure 

Vote 

That the offer from HighRise Maintenance Limited 

to complete the works to the Hume House facade 

and windows for the sum of $348,101.19, including 

GST, is accepted. 

Ordinary    

That the allowance of a "General Provisional Cost  

Sum" for the sum $13,800, including GST, be 

approved, to be expended only on the approval of 

the body Corporate Committee. Such approval is to 

be sought by email from the Committee members 

as required. 

Ordinary    

That the provisional sum of $19,550.00, including 

GST, from maintenance funds, be approved.  

 

 

 

 

Ordinary    
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That the projected cash flow expenditure required 

to complete the works be noted and approve the 

setting aside of the funds as recommended by the 

Refurbishment Sub-Committee to the Body 

Corporate Committee. 

Ordinary    

 

If the general meeting is adjourned and reconvened, this postal vote is valid for the 

purposes of the reconvened meeting. 

 

Date: ______ / _______ / _______ 

 

 

Signature of eligible voter: _________________________________ 

 
1. The body corporate completes the instructions section and the text of the motions. You should 

complete the postal vote section and the vote section. 

2 Your postal vote will not be counted if anybody corporate levies, or other amounts that are payable in 

respect of your unit, are outstanding. 

3 If a poll is requested, your ownership interest will be counted as part of the poll. If no poll is 

requested, your postal vote will be counted as 1 vote. You cannot request a poll. 

4 If at the general meeting of the body corporate the wording of a motion is materially altered, your 

postal vote in relation to that motion will not be counted. It is the responsibility of the chairperson to 

decide what constitutes a material alteration. If you are concerned that your postal vote may not be 

counted as a result of an amendment to a motion, you should consider appointing a proxy to attend 

and vote at the meeting on your behalf. 

5 If a quorum is not present at the general meeting of the body corporate, and regulation 13(1) of the 

Unit Titles Regulations 2011 does not apply, the meeting will be adjourned until the same day 1 week 

later and your postal vote will be counted at that meeting. 

6 If the unit owner is a body corporate or an unincorporated body, the form must be signed by the 

representative (recorded in the register of unit owners) of the unit owner. 

7 If the unit is owned by more than 1 person, every owner or his or her authorised representative must 

sign the form. 
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HUME HOUSE 28-Jul-25

REFURBISHMENT CASHFLOW

May June July August September October November December January Project Totals

Opening Balance 407,709.74$             348,663.34$     337,387.67$        395,299.56$     314,403.65$     240,623.79$   236,031.49$      162,251.63$         88,471.77$      

Levies in 120,200.00$        120,200.00$   120,200.00$   

Window Refurbishment

Façade Maintenance 69,620.24$        55,696.19$        55,696.19$       55,696.19$          55,696.19$             55,696.19$      348,101.19$   

General PC Sum 2,760.00$           2,760.00$          2,760.00$             2,760.00$                2,760.00$         13,800.00$     

Brocken & Cracked Glass 4,048.00$           4,048.00$          4,048.00$             4,048.00$                4,048.00$         20,240.00$     

Current ACC Received 609.70-$                       

Curent ACC Payed 11,521.76$                

BC Management Fee 5,724.02$             5,724.02$         5,724.02$        

BC Management fees (additional) 5,600.80$             5,600.80$         5,600.80$        

Insurance 36,858.67$                36,858.67$          36,858.67$      -$                    

Lift Contract 2,828.95$             2,828.95$         

Average Bugeted Expenditure 10,808.00$                10,808.00$        10,808.00$          10,808.00$       10,808.00$       10,808.00$      10,808.00$         10,808.00$            10,808.00$      

Projected LTMP Expenditure 467.67$                       467.67$              467.67$                 467.67$              467.67$              467.67$             467.67$                467.67$                  467.67$            

Total Costs 59,046.40$                11,275.67$        62,288.11$          80,895.91$       73,779.86$       124,792.30$   73,779.86$         73,779.86$            85,104.68$      

Closing Balance 348,663.34$             337,387.67$     395,299.56$        314,403.65$     240,623.79$     236,031.49$   162,251.63$      88,471.77$            123,567.09$   

Project Cost including Contigenices 382,141.19$   

Notes

1. HighRise quote itemisation:

2. Start date: Pushed out to 1 September due to cashflow considerations

NOTE Standard Budget Cashflow provided by YPM
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Hume House Body Corporate 

Extraordinary General Mee�ng 

4 August 2025 

  1 | P a g e  

 

 

Reason for the EGM 

The mee�ng has been called at the request of the Building Renova�on Subcommi(ee that was 

established prior to the last AGM to look at the refurbishment of the tower block and steel windows. 

The Sub-Commi(ee has completed its work and communicated this to the Body Corporate Commi(ee 

for its review and feedback. The point has now been reached where a course of ac�on has been agreed 

and the ma(er needs to go before the Body Corporate for considera�on.  

The Proposal 

The Sub-Commi(ee, a.er discussions with two par�es, has se(led on the proposal from HighRise Ltd, 

of Wellington, to complete repairs to the concrete façade, a repaint of the tower block and a 

refurbishment of the steel windows for the sum of $348,101.19, including GST. As the Body Corporate 

is not GST registered, GST it is not recoverable and so represents a real cost to us. 

In addi�on to this contract sum there are two provisional sums being: 

1. General PC (Provisional Cost) Sum of $13,800 including GST for the façade remedia�on to 

cover unforeseen costs. The façade and windows have been closely examined by the proposed 

contractor and the figure calculated a.er the inspec�on took place. The results of this 

inspec�on can be viewed on our website.  

2. A provisional  allowance of $20,240 including GST for broken and cracked glass provided by 

C&D Glass, also of Wellington, who currently carry out work for Hume House as a preferred 

contractor. 

Neither of these sums will be expended without the approval of the Body Corporate Commi(ee. 

The work will weather-proof the exterior of the building, ensure it remains structurally sound and 

improve the appearance of the building. Warran�es will be provided by the contractor. 

A copy of the proposed contract is a(ached for your informa�on. The work is expected to take four 

months, weather permi?ng.  

Cashflow planning and funding 

A cashflow plan has been developed and this is a(ached for your informa�on and approval. There is 

the cash available to complete the works over the �me of the contract and sufficient le. in place to go 

about the normal day to day business of the Body Corporate. This reflects the use of available cash 

from reserves and levy collec�ons, with payments to the contractor staged to ensure that an adequate 

reserve of general working capital is retained in the Body Corporate bank accounts. 

It is not an�cipated that a special levy will be required to complete the works. Much of the work is 

deferred maintenance and it is appropriate to employ some of the maintenance funds to carry out the 

refurbishment. This should reflect in lower maintenance costs for the tower block for a period of �me 

allowing us to a(end to other outstanding ma(ers over �me. 
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Hume House Body Corporate 

Extraordinary General Mee�ng 

4 August 2025 

  2 | P a g e  

 

 

Work programme and considera!ons. 

The work will involve several stages: 

• Concrete remedia�on – repairs to minor concrete spalling and cracks (none structural). 

• Remedia�on of steel window frames – rust treatment, pu(y repairs and reglazing where 

necessary. 

• Exterior pain�ng of window frames. 

• Exterior pain�ng of the concrete façade – with a flexible membrane product. 

The work programmed to be undertaken will create noise and some poten�al disrup�ons to residents’ 

daily rou�nes. HighRise is an experienced contractor with a lot of experience in this area, as this is a 

typical work project for them. They will provide weekly work programme updates and keep residents 

informed when working on their levels. It won’t be without some irrita�on, however that is the price 

we have to pay to complete the work and protect the asset. Highrise will not require day to day needs, 

like parking, and won’t be requiring space to store materials. We do ask that in the interest of ge?ng 

the work completed we co-operate to the fullest extent. If there are circumstances that require further 

considera�on please let the project coordinator know. Contact details will be made available.  

Approvals 

A list of resolu�ons are provided with the agenda and these are up for discussion. Given the �me 

available for the mee�ng we ask that you fully acquaint yourself with the documents and have 

ques�ons ready for the asking. We would be happy to take prior ques�ons and address these if you 

are unable to a(end the EGM and to speed ma(ers up. Also if there are common ques�ons we can 

a(end to these more efficiently. 

 

 

Ray Macleod 

Chair 

For and on behalf of the Hume House Body Corporate Commi�ee 
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